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SCHOOL MEMORANDTUM

To:

089, = 2025

HORTH HIGH LEARNERS RECORDS MANAGEMENT

Clazs Adwisers
Comnncil Head
All other Concerned

1. Purmusnt to DepEd Order Moo 54, =z 2016 Guidelines om Learmers
Fecordz. The policy aime to ctreamtins the procesz, making it eazier for
students and parents bo gbtain necerzary records withont undues delays
or difficuliter. Whils emphariring efficiency, the order alzo urdersoores
the importance of mamtaining the confidentiality smd eecurity of l=arner
records.

2. Thir School Memo thersfcrs simys to remind ail advizers sand other
concermed on our S0P in the retri=val procesz of the documents of
HNorth High Leamners under your care for school year 20232026

3. Unrerimoed leareer's folders wotil Aungust 15, 2025, will be congiderad
traneferred owut, they will then be kb=pt in the records secticn and can't
be accexzzed by anyornes withowut a fillad-our request gflin and approval
from the recorde officer.

4, Immediate and widest diccemination of this Memorandum iz sameztly
degired.
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